
7.  Reactivating a Student 

Click on School. 
 

On the start page start page.  

 Search for the inactive student by putting a 
"/" before their last name or student ID. [ in 

the sample image, the last name is 'test' ].  

 Click the magnifying glass.  
 

If a list of students is returned, select the student 
you want to activate. 

 

In the navigation menu, under Enrollment, click 
Functions. 

 

In the center of the next screen, click Transfer to 
Another School. 

 

In the To which school pulldown, select your building.  

   Click Submit. 

   The following screen will display a message 
confirming the student is inactive at the building you 

selected. 

 



Note! Your student has just entered the CURRENT 
SCHOOL 

 The student belongs to your building but is 
inactive.  

 At this point, if you need to find the student put a 
"/" before their last name or student ID when 

doing a search.  

 

Click on School. 

 

On the 'Change Schools' page, in the School pulldown, 
select your building and, if enrolling in next school year, 
change the year. 

 

You will be returned to the PowerSchool start page with 
your building as the selected school.  

 Search for the inactive student by putting a "/" 
before their last name or student ID. [ in the 

sample image, the last name is 'test' ].  

 Click the magnifying glass.  

 

If a list of students is returned, select the student you 
want to activate. 

 



Scroll down the navigation menu. Under 

Enrollment, click Functions. 

 

On the next screen, click Re-Enroll In School in 

the center of the page. 

 

Fill out the page. Be sure to use an enter date 

consistent with the school year in which you are re-
enrolling the student.  

   Click Submit. 

   The following screen will display a message 

confirming the student's re-enrollment. 
 

 

ENROLLMENT & TRANSFER QUICK REFERENCE CARD 

 

https://www.edline.net/files/_sNJMG_/c143a1d4a7e89c553745a49013852ec4/Enrollmemts.pdf

